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1. Meeting Venue and Date
The Fifth Inter-American Meeting of Ministers of Culture and Highest Appropriate  Authorities will be held in Washington, D.C. from November 9th to 10th, 2011. All the sessions will take place in the Ruben Dario Conference Room at the Organization of American States, located at 1889 F Street NW Washington D.C. 20006 - United States of America, (tel:202 458 3000)..
The meeting will begin on Wednesday morning, November 9th, as indicated in the meeting schedule. The OAS Secretary General, Mr. José Miguel Insulza will attend the opening session.
The draft agenda of the meeting is available at the following link: V Inter-American Meeting of Ministers of Culture and Highest Appropriate Authorities. The schedule of the sessions will be sent shortly and will also be available at the conference venue.
2. OAS General Coordination
The OAS Coordination will be managed by:
Aida Magaly Rothe


OAS General Secretariat Coordinator

Department of Conferences and Meetings Management (DCMM)

Telephone: (202) 458-3035

Fax: (202) 458-3335

E-mail: mrothe@oas.org
Jane Piazer

Office of Education and Culture 
Department of Human Development, Education and Culture
Telephone: (202) 458 – 3368

Fax: (202) 458 – 3167

E-mail: jpiazer@oas.org 

3. Hotels
To facilitate the booking of hotel rooms, the OAS General Secretariat has requested preferential rates for participants of the Conference from the hotels indicated on the following table.

All reservations, without exception, must be made individually and directly with the hotel of your choice. This cannot be done over the Internet. Upon making their reservations, participants are kindly asked to confirm that they will be attending the V Inter-American Meeting of Ministers of Culture and Highest Appropriate Authorities of the OAS. Reservations will follow the procedures established by each hotel.. Cancellations will be subject to the policy in effect at the hotel.

The hotel bill must be paid directly by each participant at the end of his/her stay.
All reservations must be confirmed by October 7th, 2011. After this date, there will be no guarantee on availability or rates, as hotels may have no  rooms available.

Any reservation request must be accompanied by the number of a valid credit card with the corresponding expiration date.

The cancellations of an existing reservation after the above date will be subject to the provisions and guidelines of the international hotel industry or the hotel's existing policies. In the case of cancellation after this date, non-arrival or no-show, the hotel holds the right to charge the individual for the full charge of the stay as compensation. There will be no penalty if accommodation is cancelled in advance in a written document.
	Recommended Hotels
	Promotional Rates (a)
	Web Site

	State Plaza Hotel
Address: 2117 E Street NW

Washington DC 20037
T: (011 - 202) 861 – 8200 o 1-800-424-2859
Contact: For reservation please refer to Group #10909 – Inter American Year of Culture
	U$S 159 + 14.5% + 10% (Tax + Service)
Includes: Breakfast
	http://www.stateplaza.com/ 

	The George Washington University Inn
Address: 824 New Hampshire Ave NW, Washington DC 20037
T: (011 - 202) 872 – 1680
T: (011 - 703) 872 – 9006

	Studio Suites (w/King bed or w/two full beds): 
Washington DC U$S 219 +  14.5% (Tax)

Virginia U$S 219 +  10.25% (Tax)

Includes: WIFI.
	http://www.gwuinn.com/ 

	Virginian Suites
Address: 1500 Arlington Boulevard, Arlington 
T: (011 - 202) 872 – 1680

T: (011 - 703) 872 – 9006

	Suite: U$S 179 + 10.25% (Tax)

Includes: Breakfast, Shuttle service to metro, WIFI.
	http://www.virginiansuites.com/ 

	The River Inn
Address: 924 25th Street Northwest, DC
T: (011 - 202) 872 – 1680

T: (011 - 703) 872 – 9006

	Corporate Suite: U$S 239 + 10.25% (Tax)

Includes: WIFI.
	http://www.theriverinn.com/ 

	Hotel Monticello
Address: 1075 Thomas Jefferson Street NW, DC
T: (011 - 202) 872 – 1680

T: (011 - 703) 872 – 9006

	Suite with king-sized bed: U$S 219 + 10.25% (Tax)

Includes: Breakfast, WIFI.
	http://www.monticellohotel.com/  


4. Flights
Delegates of the member states, permanent observers to the OAS, representatives of international organizations and other participants should reserve their flights as soon as possible directly with an airline or through a travel agency.

Some of the Airlines with direct flights to Washington D.C. are: Lan, Avianca, Taca, Copa, American Airlines, Delta Airlines, y United Airlines, amongst others.

5. Requirements for Entering and Leaving the Country 
All international visitors or foreign citizens, except those whose countries are members of the Waiver Program (traveling only with a valid passport), need a valid visa to enter the United States. Without this document, the immigration service will not allow entry into U.S. territory.

It is recommended that delegates, observers and representatives of international organizations and other participants apply early and check with their local US embassy or consulate about visa requirements for their particular country in order to enter United States of America. For more information visit the website travel.state.gov.
The United States Government requires that individuals present a passport with a minimum validity of six months, and a copy of round-trip airfare.

6. Arrival at the Airport  
We recommend using the services of taxi or bus from Ronald Reagan National Airport (DCA) or Washington Dulles International Airport (IAD). The Washington Dulles International Airport is within 26.2 miles / 42.16 kilometers from Washington D.C. and Reagan National Airport is 5 miles / 8 kilometers from the aforementioned hotels in this newsletter. The taxi fare in Washington, D.C. is $ 4.25 (first mile) and $ 1.50 for each additional mile (http://www.mwaa.com/reagan/1193.htm). For more information visit the following websites:

http://www.metwashairports.com/dulles/dulles.htm 
http://www.metwashairports.com/reagan/1179.htm
The approximate cost of taxis to the hotels is: from Ronald Regan National Airport (DCA); $15 dollars, from Dulles International Airport; $ 55.

It is also recommended to directly contact your country Permanent Mission to the OAS for transportation during your stay in Washington DC.

7. Registration and Accreditation of Participants
The attached registration form (Appendix II) should be filled in and sent to the OAS no later than October 7, 2011.

Official registration for pre-registered participants will begin on Wednesday, November 9th in the meeting area where the event will be held from 8:00 am until 18:00 pm that day. Delegates will receive an I.D. that they should wear during all meeting activities for security reasons. Delegations are kindly asked to provide a copy of their official credentials when registering.
Delegation members, observers, and special guests are asked to send their credential letters for all other meeting-related correspondence to the OAS General Secretariat, to the following address:

Office of Education and Culture

Organization of American States

1889 F St. N.W. Suite # 774-A
Washington D.C. 20006
Fax: (202) 458-3526 ó 458-3167
T: (202) 458-3510 ó 458-3368

e-mail: jpiazer@oas.org
8. Working Languages and Documents
The sessions of the V Inter-American Meeting of Ministers of Culture and Highest Appropriate Authorities will be conducted in the four official languages of the OAS: Spanish, French, English, and Portuguese. Simultaneous interpretation services and working documents distributed during the meeting will be provided in these languages. 

Delegations are kindly asked to download the meeting documents from the OAS web page: V Inter-American Meeting of Ministers of Culture and Highest Appropriate Authorities. Please be advised that only necessary documents will be printed at the meeting in order to respect the “Printing by Request” green policy adopted by GS/OAS to reduce paper usage.
9. Communications
Internet services will be available in the delegates lounge and in meeting rooms designated for the participants. National and International phone calls, as well as fax services, will be the responsibility of each participant.
10. Medical Care 
If necessary, the General Secretariat will provide medical services for participants while meetings are under way.
It is recommended that delegates have medical insurance with international coverage for major medical expenses.

11. Security
Throughout the event there will be security. Nevertheless, you should be cautious with your personal belongings.

12. Other Items of Interest
a. Opening Hours
In general, businesses open at 10:00 am and closes at 9:00 pm Monday through Saturday, and from 10:00 am to 6:00 pm on Sundays. Stores and malls are open every day of the week.

Banks operate from Monday to Friday between 08:00 am / 09:00 am and 2:00 pm / 3:00 pm / 4:00 pm. Most banks remain open on Saturdays from 9:00 am to 12:00 pm / 1:00 pm.

Most government offices work Monday through Friday between 08:00 am and 5:30.pm.
Friday, November, 11th is Veterans Day, a designated U.S. national holiday. All government offices, international organizations and banks will be closed on this day.

b. Currency
The official currency of the United States is the dollar. All international credit cards are accepted.

c. Local Time
UTC - 5.
d. Weather
The climate of Washington D.C. in November is cool during the day and colder at night. The temperature ranges between 36 and 58 (Fahrenheit) / 2 and 14 (Celsius).
e. Electricity
The United States operates on an 110V, 60 cycle electric power. American electrical sockets require that electrical goods come with either a two or three pronged plug. 
f. Area Code
The international dialing code for access to the United States of America is +001. The telephone exit code from the USA is 011 followed by the relevant country code. The code of the city of Washington D.C. is 202.

ANEXO I/APPENDIX I

QUINTA REUNIÓN INTERAMERICANA DE MINISTROS Y MAXIMAS AUTORIDADES DE CULTURA

INTER-AMERICAN MEETING OF MINISTERS OF CULTURE AND HIGHEST APPROPRIATE AUTHORITIES 
November 9-10 , 2011
Washington, D.C., United States of America
FORMULARIO DE INSCRIPCIÓN / REGISTRATION FORM

	País u Organización / Country or Organization:
	


	
	      REPRESENTANTE TITULAR / PRINCIPAL REPRESENTATIVE


	
	      REPRESENTANTE SUPLENTE /  ALTERNATE  REPRESENTATIVE


	
	      OBSERVADOR / OBSERVER


	
	      OTRO / OTHER


Información Personal / Personal Information:

	Apellidos/Last Name: 

	Nombre/First Name: 


	Cargo/Designation



	Organización/Organization



	País/Country



	Teléfono/Telephone


	Fax


	Correo Electrónico/Email




Por favor enviar este formulario a Jane Piazer, Oficina de Educación y Cultura, hasta del 7 de octubre / Please send this form  to _Jane Piazer Office of Education and Culture by October 7th. Email:  jpiazer@oas.org Tel.:  (202) 458-3368, Fax: (202) 458-3167.
Delegations can obtain additional documents from the following website: 


� HYPERLINK "http://www.oas.org/en/yearofculture/Ministerial_Meeting.asp" \t "_blank" ��V Inter-American Meeting of Ministers of Culture and Highest Appropriate Authorities�








(a) All promotional rate reservations must be confirmed before October 7th, 2011..
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