Constitution of Saint Vincent and [CAP. 2 1

the Grenadines

PSS S S P {BWklet 4] .

LAWS OF SAINT VINCENT AND THE GRENADINES

REVISED EDITION 1990

~ 4
“

o, | | ,
PUBLIC SERVICE COMMISSION ‘Booklet 4
REGULATIONS

CHAPTER 2

*SR.O. 48 of 1969

.R.O. 13 of 1975

. ~SRO. 16 of 1976;

TSRO 3% of 1976
*S.R.O. 38 of 1980
S.R.O. 52 of 1982

S.R.O. 12 of 1988

l’#

Printed and published with the authority of the
Government of Saint Vincent and the Grenadines




CAP. 2]

Constitution of Saint Vincent and

the Grenadines

h_____ggeekletﬁ‘g o

Numbering of paragraphs

Original number Comment Present number
1 _— 1
2 a 38/71 2 .
3-4 —_ 3-4
5 a 36/70,31/74 5
6-8 — 6-8
g/ a 16/76 ‘ E ", 9
10 . a 36/70, 16/76 10
11-13 ) —_ 11-13
14 a 36/70 14
15 — 15
16 __a 36/70 16
. 17 —a_16/76 e & A
' 18 a 36f70 18
'1:9 e - 19
20 a2 36/79 16/76: ' 200
' 28A ms 3&1‘7@ 29-
29 30 -
30 a 1‘3/’2'5« 31
31 a 16/76 32
32 a 36/70 33
33-~-35 — 34 - 36
36 rir 16/76, a 33/76 37
37 — L 38
38 rir 16/76 39
39 a 16/76 " 40
40 - 43 — o 41 — 44
44 a 16/76 45
45 - 50 — 46 - 51
51 a 12/88 52
59 - a 36/70, 12/88 53.
53 a 3670, 31/74, 16/76, 54
52182, 12/88
54-55 — 55 - 56
56 a 36/70, 13/75 4 57
57 - 60 -, 58-61
)] — 62 spent/omitted

First Schedule
Second Schedule

a 36/70, 31174, 16/76

First Schedule
Second Schedule




< temparee:

Constitution of Saint Vincent and [CAP. 2
the Grenadines

PUBLIC SERVICE COMMISSION REGULATIONS

Arrangement of regulations

27.

Confidential reports to assist Commission.

- [Booklet 4]

Preliminary
1. Citation.
2. Interpretation. o
J " PArT I
The Public Service Commission
3. Oaths by staff. .
4 —Meetings: T | .
5. Procedure; quorum and voting. :
6. Decisions otherwise than at meetings. ’
7. Records of meetings and decisions.
‘8. Consultation with gther persons.
9. Failuresto comply with direction.
10. Disclosure, etc, ' ‘
IT. Obligation to conform with Regulations.
12. Obligation to hear permanent secretary or authorised
~ - officer. - -
13. Irregular representation.
PArRT H
Appointments, Promotions and Transfers
A4
14. Application for appointment.
15. Reporting of vacancies. |
16. Appointments. s
17. Supervision of training. '
18. Advertisement for vacancies.
19. Principles of selection for promotion.
20. Seniority lists. ,
22. Principles of selection for an acting appointment as a
prelude to appointment.
23. Principles of selection for an acting appointment pot.as
a prelude to appointment. i
247 Procedure for appointment. .’
25. Selection boards.
26. Selection for scholarships and courses.




CAP. 2] Constitution of Saint Vincent and
the Grenadines

[ . [.B.ooklet ,4} e S " e e e e e s e e

Part III
Probationary Appointments

28. Probationary service.

99. Probation on promotion from pensionable office to
pensionable office. ‘

30. Incremental date where period of probation is extended.

v ParT IV
Determination of Appointments

31. Abandonfiient of office.
32. Reasons for termination of appointment.
33. Resignation.

34, RetiTemerit. 7 T e

35. Prematiire retirement.

36. Termination of appointment on abolition of-office, etc.

*37. Retirement in the public interest.
38. Pension. s o _ »
R v
Discipline

39. Regulations to govern disciplinary proceedings. -

40. Misconduct or indiscipline to be reported to the
Commission.

41. Informing the police.

42. Grounds for criminal proceedings.

43. No disciplinary proceedings while criminal proceedings
pending. ‘

44. Suspension by Commission.

45. Interdiction.

46. Copies of evidence of inquiries.

47. Disciplinary action after acquittal of a criminal charge.

48. Officer convicted of a criminal charge.

49. Non-payment of emoluments on conviction of a criminal

50. Disciplinary penalties.

51. Suspension, deferment and withholding of increments.

52. Proceedings for misconduct or indiscipze not warrant-
ing dismissal of an officer whose anndal salary exceeds
$16,920. . | " o

53. Proceedings for misconduct or indiscipline not warrant-
ing dismissal of officer whose annual salary is $16,920
or less.

<
et




Constitution of Saint Vincent and [CAP. 2 5
the Grenadines

_[Booklet 4]

54. Proceediné; for dismissal.
55. Notification of decisions.

56. Appeals.
57. Decision not to take effect pending determination of
appeal.
58. Service of documents.
PArT VI

- Miscellaneous o

s

59. Production of relevant documents, etc.
60. Correspondence. /-
61. Application.
First Schedule.
Second Schedule. e

Commencgment: 4th November 1969

\ s Prelzmznary
1. Citation. These Regulauom may be cited- as ‘the Public
Servxce Commission Regulation.

2. Interpretation. In these Regulations, unless the context
otherwise requires—

‘‘acting appointment’’ means the temporary appointment
of an officer, whether on promotion or otherwise, to
a higher office whether or not that office is vacant;
‘‘appointment’’ means the confermerit of an office of
emolument in the public service ‘upon a person;
“‘authorised officer’’ means, in relagion to a public officer,
a member of the Commission or #h authority or a public
-officer to whom the functions of the Commission have
been delegated pursuant to section 78(2) of the
Constitution. ,

‘““chairman’’ means the chairman of the Commission and.
includes any temporary chairman and any member
presiding at meetmgs of the Commission;

““Commission’’ means the Public Service Commission:
established by section 77 of the Constltuuon;}“
““member’’ means any person appeinted to:the Commis-
sion including any person appointed to act as a member
of the Commission under the provisions of section 77
of the Constitution;
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“‘office of emolument’ in relation to the definition of
public officer means any pensionable or non-
pensionable post which is shown under a personal
emoluments sub-head in the estimates;

““officer’” means a person holding or acting in a public
office; ‘

““Pensions law’’ means—

(a) the Pensions Act (Cap. 204); and
» (b) the Pensions Act (Cap.,. 136 of 1926);
‘  ''permanent secretary’’ includes the chief administrative
officer in-a Ministry and the head of a department which
is not Jnder ministerial control; ‘

“‘prescribed form’ means the appropriate form as may
from time to time be prescribed by the Commission;
o . ‘‘salary” means hasic salary; L
e e oo Hseeretary” means the secretary to the Commissiony

PART 1
S - Ahe Public Service Commission. W
3. \Odth'5~:’b:)i staff. Every person appointed a member of the .
staff of the Commission shall, as soon as possible after appoint-
ment, take the oath. or make the affirmation set out in Form I
of the First Schedule. | o

4. Meetings. (1) The Commission shall meet as often as may
be necessary for the purpose of performing its functions and
such meetings shall be held on such days and at such time and
place as the chairman shall determine. o .

(2) Where a. member fails to attend at least three consecutive
meetings without reasonable excuse, the chairman shall make
a report to the Governor—Genexil.

5. Procedure, quorum and veoting. (1) At any meeting of the
Commission, three members shall form a quorum.
(2) All questions for discussion at a meeting of the Com-

S .,_,4miss‘.i,Qn_,&haJLb_e_decided‘by a majority of all its members.
' (3) The chairman or other member presiding at a meeting

shall have an original vote and, in the event of an equality of
votes, he shall have a second or casting vote. . o

6. Decisions.atherwise than at. meetings. (1) Notwithstanding
regulation 5 but subject to subregulation (2) of this regulation,
questions may also be decided by the Commission without a
meeting by circulation of the relevant papers among the members
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and the expressmn of their views in wrltmg, and in such cases

the decision shall be the view of the majority of members.

(2) If any member require that a matter or question being
dealt with by circulation of the relevant papers shall be reserved
for consideration at the next following meeting of the Commis-
sion, no decision shall be made on that matter or question except
at a meeting of the Commission.

7. Recox:ds of meetings and decisions. (1) The secretary shall
ensure that minutes of all meetings of the Commission and all
decisions taken under regulation 6 are recorded and that copies
~ of such minutes and d:i»:xons are presented for confirmation
by the Commission as soon as practicable at a subsequent meeting
or by 1nd1v1dual members on circulation thereof

i3 j Tequ lssent and Feasons
be recorded xn the mmutes. :

ion miay consul

oﬁ‘ icer or other person as the Commission’ my cs;dcr p-roper' ,

d desitable, and 1 may reéquire any pubhc officer to attend for
the purpose of assisting the Commission in its defiberations and
producing any official documents relatrng to- such matter or
question.

9. Failure to comply with directiom. Any public officer who,
without reasonable cause or excuse, fails to appear before the
Commission when required so to do or who fai}s to comply with
any direction made by the Commission or with any requirement
of these Regulations, is guilty of mxsconduct

10. Disclosure, etc. No member of the Commission, nor any
public officer, shall publish or disclose to any person otherwise
than in the exercise of his official functions the contents of any
document, communication or information whatsoever which has

e

come to his notice in the course of his duties.

11. Obligation to conform with Regulations. The Commis-

sion shall not exercise its powers in connection with the di

the disciplinary punishment or the termmamm‘_of,_afppomtmcm: ,

otherwise than by way of dismissal, of any officer in the public

service except in accordance with the provisions of these

Regulations.
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12. Obligation to hear permanent secretary or authorised
officer. The Commission, at the request of a permanent secretary
or authorised officer, shall hear the permanent secretary or
authorised officer in connection with any recommendation made
by him to the Commission.

13. Irregular representation. In carrying out its duties under
the provisions of the Constitution and these Regulations, the
Commission shall not take into accoupt any representations
made to it otherwise than in accordance with the Constitution
or with these Regulations.

v

ParT II

Appointments, Promotions and Transfers

15,

(b)

(c)

. reasons why he does not

e /‘*"""jft"“}tpplitztiﬁn*for appointment. Every application for first
appointment to the public service shall be addressed o the Chief

Personnel Officer on the prescribed form.

7 of vacancies. When a vacancy occurs, or it is

known that a vacancy will occur, in any public office in any
department or ministry; the: permanent secretary shall report
the fact to the Commission and— '

(a). if the permanent.secretary recommends that the

vacancy should be filled by the appointment or pro-
motion of an officer serving in that department or
ministry he will inform the Commission and, if the'
promotion of that officer would involve the
supersession of any morg senior officers in the
ministry, he will also sfate the reasons for the
supersession of each officer; |

if the permanent secgetary is unable to recommend
the promotion of aé:rving officer he will inform
the Commissionr of the names of the most senior
officers in the particular grade or cadre from which
the promotion would normally be made, stating his

e QET_LIYE-C =
to. be suitable for promotion to the vacant post;
if the permanent secretary recommends that
applications to fill the vacancy sh?xld, be invited
from serving officers or from both ferving officers
and-the general publie-he will attach- to his report
a draft advertisement setting out details of the vacant
post and its duties and the qualifications for

appointment;




Constitution of Saint Vincent and [CAP. 2
the Grenadines

9

[Booklet 4]

(d) if the permanent secretary is unable to recommend
that the vacancy should be filled immediately he
will so inform the Commission and state his reason
therefor.

16. Appointments. No appointments to the public service may
be made, except to those offices in respect of which the powers
of the Commission have been delegated to an authorised officer,
before the Commission has determined the suitability of the

candidate toncerned. The Chief Personnel Offider will inform

the appropriate permanent secretary and head of department
of appointments authoriged by the Commission and of the mmal
rate of salary approved.

17. Supervision of training. In the performance of its

—functions-in-connection-with the _appeintment, promotion-or— -

transfer of officers in the pubhc service, the Commission shall
supervise the selection of persons, ‘whether employed in the
public service or not, for the grant of study leave and for the

~award-of scholarshxps fevkpema} trammg for the pubhc service.

, 1& Adv,emsement of. vacancies. (1) Thue Ch:ef Persennel'
Officer shall, when so directed by the Commission, by circular
or by publication in the Gazette, give notice of vacancies and

any officer may make applxcam)n in the prescribed form for
appointment to any such vacancy. Such application shall be
forwarded to the Chief Personnel Officer through the head of
department and permanent secretary under whose authonty the
applicant is serving. o

(2) Where the Commission considers elﬁ'xer that there is
no suitable candidate already in the public service available for
the filling of any vacancy or that, havin j,regard to_qualifica-
tions, experience and merit, it would b advantageous and in
the best interest of the public service that the service of a person
not already in the service be secured, the Commission shall take
such step (1ncludmg advertisement of the existence of such

19. Principles of selection for promeotion. (1) In consider-
ing the eligibility of officers for promotion, the Commission shall
take into account the seniority, experience, educational quélifica-
tions, merit and ability together with relative efficiency of such.
officers and, in the event of an equality of efficiency of two or
more officers, shall give consideration to the relative seniority
of the officers available for promotion to the vacancy.
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(2) The Commission, in considering the eligibility of officers
under subregulation (1), for appointment on promotion shall
attach weight to—

(a) seniority, where promotion is to an office that
involves work of a routine nature;

(b) merit and ability, where promotion is to an office
that involves work of progressively greater and high
responsibility and initiative than is required for an
office specified in paragra{)h (a).

7 7(3) In the performance of its functions under subregula-
tions (1) and (2), the Commission shall take into account as
respects each officer—

(@) his general fitness; :

(b) the position of his name on the seniority list;

(c) any special qualifications; e

P e (d)~ any-special course of training-that hewmayhave
S ‘undergone (whether at the expense of the Govern-
: ‘ment or otherwise); : B
(¢) the evaluation of his over.alk‘ perfm:mance as:
~— reflfcted in annual confidential reports- by any - -
| -permanent sceretary h‘ea:d“of departmem or other .

off lér wer&eds e

~ ‘dm‘mg h;s service; o
- () __any letters of commendation. or specxal reports in
respect of any special work done by the officer;
(g) the duties of whlch he has had knowledge;
(h) the duties of the office for which he is a candidate;
() any specific recommendation of the Chief Personnel
Officer, permanent secretary of head of department
for filling the particulas post;
(/) any previous employment of his in the public service
or otherwise;
(k) any special reports‘r which the Commission may
call; .
(D) his devotion to duty
(4) In addition to the requirements prescribed in sub- .
~_regulations (1), (2) and (3), the Commission shall. consider any
specifications that may be required from time to time for
appointment to the particular post.

20. Seniorty lists. (1) The Chief Personnel Officer shall:keep.
up to date seniority lists of*all officers holding offices in: the
several grades of the public service and from time to time shall
provide the Commission with copies of such lists. '
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(2) The seniority of an officer shall be determined by the
date of his appointment to the particular grade within the range
in which he is serving. The seniority of officers promoted to
the same grade on the same date shall be determined by their
seniority in their former grade. ‘ ‘,

(3) The seniority of an officer who resigns voluntarily from

mined by the date of his re-appointment.

-~ ¥

¥ 21. Commencing salary. The Commission may authorise or
recommend payment to n officer of a commencing salary at
an incremental point 'highe’r than the minimum in the scale

attaching to the office to which he is appointed or promoted.-

 prelude to appeintment. (1)} A permanent secretary shalt ensure
- that any recommendations- made in relation toan acting
appointment as a prelude to. 2-substamtive appointment shall
. (2Y Where, in-'the exigenec

. been practicable to apply the principies prescrib

. tion 19, an officer selected for an acting appoint
~ sequence of a recommendation: made under subregulation (1)
~shalt ot thereby have any special claim to the substantive

appointment. :
(3) In considering the claims of eligible candidates for a

the claims of all eligible officers. .
o %

23. Principles of selection for an acting appointment not as
a prelude to appointment. (1) Where an : tting appointment
appointment the officer appointed shall—- | |
(@) as a'general rule be the senior officer in the ministry

it it M I L S I e & L 0

B R

of the office in which he is appointed to act.

(2) In considering the recommendations for an acting
appointment, the Commission shall examine whethery the
exigencies of the service would best be served by tra-nsfef‘ﬁng
i an.officer from another ministry or department fiext in line of
L seniority to act when there is an officer in the ministry or depart-
? ment who is capable of pertorming the duties of the higher grade,
and in such examination the question of additional Government.

~ the public service and is subsequently re-appointed shall be deter-

iptes of selection for an acting appoimtment as o -

substantive appointment, the Commiission shall take into account

fails to be made otherwise than as a prelude to a substantive

or department eligible for such acting appointment;
- ————(b) _assume and discharge the duties-and-responsibitities” ~

~———[Booklet 4]
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expenditure for travelling and sub51stence allowance and other
expenditure shall be borne in mind.

24. Procedure for appointment. (1) The Commission shall
be responsible for the form and manner in which applications
are to be made for the appointment to public offices and for
the conduct of any examinations for recruitment to such offices,
and shall determine whether any candidate has the necessary
qualifications for appointment. y

(2) The Commission may interview candidates for appoint-

ment and sha}l consider in respect of each candidate—

(@) hi$ educational qualifications;
(b) his general fitness;
(¢) any prev:ous employment of his in the pubhc service

OT uuxcfmmuu -

~ time vappomt ene or more than on

(d) any repom for which the Commission may call F rom
~ persons s such.as the pnncxpal headmaster or head-
mlstress of a candidate’s unjversity, college or school
) Hor’any referees named by the candldates

::>-Commxsswn may from tlme to
b to assist.in the selec-
tion of candidates for a:ppeﬁrtmem‘to the public service or for
the award of scﬁolarshlps in dls‘}jf arge of its functions under
regulat:on 17, and the composition of any such board and the

-form in which its reports are to be subrmtted shall be in the

discretion of the Commission.
(2) On consideration of any report of a selection board,

'““’*";,153'the Commission may, in its discretjen, summon for interview

any of the candidates recommended by such board.

26. Selection for scholarsh‘s and courses. The procedure
for making appointments. shall be followed where it is desired.
to select-an officer for a scholarship or a special course of train-
ing which is designed to fit him for a higher post or which may

enhance his qualifications for promotion..

27. Confidential reports to assist Commission. In order to

assist the Commission in performing its functions, permasent

secretaries and heads of departments shalli, i each: year on: or
before-the-last-day of February, furnish-to. the Chief Personnel
Officer confidential reports in respect of officers serving in.their
ministries or departments. Such reports shall relate to the twelve
months ended on the preceding 31st December.. :
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ParT HI
Probationary Appointments

28. Probationary service. (1) On first appointment to the
public service, or on promotion in the service from a non-
pensionable to a pensionable post, an officer will be required
to serve a probationary period of two years, unless a shorter
term is specjfied by the Commission. > ,

(2) At the end of the first three months, and again after

a period of twelve months-during the probationary period, per-
manent secretaries shall/submit to the Chief Personnel Officer
“a report on every officer so promoted or appointed on proba-
tion in their ministries or departments. One month before the

7 end of the nroha 1003V ner: BDe;-PeFH o > « ”Caas_ B 7_7 _ ,: . '

1ts—shall” submit a further report and

L4

@ that the oﬁécer be Eéhﬁ'rr'nfédf in the appointment;
- (b) that the probationary period be extended;
- ) “in the case of an officer o - first appointment, that

e (@) - the-caseof @ officer promoted on probation

from a non-pensionable to-a pensionable post, that
the ofﬁce;:x:evex:zﬁo«h;s former post. = ’
(3)-Before any recommendation is made for the extension
of the period of probation of an officer or for the termination
of his appointment, the permanent secretary shall inform the
officer of his recommendation and of the specific reasons
therefor, and he shall invite the officer to submigany representa-
tions he may wish to make. o o . ﬁ
 (4) If, after consideration of the final report of the perma-
nent secretary or head of department, the Cgitnmission is satisfied
that the service of an officer on probationhas been satisfactory,
the Commission shall confirm his in his appointment with effect
from the date of appointment. | ’
(5) If the Commission is not satisfied that the service of

~an officer on probation has been satisfactory, the-Commission ~ — —

may extend the period of probation for a further period.

(6) Notwithstanding any other provisions of this regulation |
or the provisions of any other of these Regulations, in thg case
of an officer on first appointment, the appointment of an éfficer
‘made in accordance with- subregulation (¥ -or with any similar
regulation previously in force, may at any time during the period
of probation and without any reason being given, be terminated
by the Commission and the service of an officer promoted on

" [Booklet 1]
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probatlon may, at any tlme be terminated for any of the reasons
stated in regulation 32 (b) (iv) to (viii).

(7) No increment shall be paid to any officer during the
probationary period whether such probationary period be on
first appointment or on promotion from one pensionable office
to another pensionable office. ! ]

7 29, Probation on promotion from pensionable office to
pensionable office. (1) This regulation applies to any officer

- promoted from one pensionable office to another pensionable
office who is required by the Commission to serve for a fixed
probationary period.

_ A (2)If the probationary period is for two years, at the end .
e e o —gf thc—ﬁrsts:x months and again after a peried-of twelve-months,
A the permanent secretary or head of department shall submit to

the Chief Personnel Officer a report on the officer promoted
on probation. One meonth ‘before- the end of the probationary
rmd “the pétmanent secretary or head of dcpartment shall~ -
mita further report and a recommendation—
- @) -that the officer be confirmed in the appomtment
(b) that the probation penod ‘be extended; or
v (c) . that the officer revert to his former post or status.
(3) If the probationary period is for one year, at the end
of the first six months the permanent secretary or head of
department shall submit to the Chief Personnel Officer a
report on the officer promoted on probation. One month before
the end of the probationary period the permanent secretary or
head of department shall subm#t’ a further report and a
recommendation—
(a) that the officer be,confirmed in the appointment;
() that the probatldxary period be extended; or
(¢) that the officer revert to his former post or status;
(4) Before any recommendation is made for the extension
of the period on probation of an officer or for his reversion.
_to_his former post or status the permanent secretary or head
of department shall inform the officer of his recommendations
and of the specific reasons therefor and he shall invite the officer
to submit any representations he may wish to make; -
; (5) If, after consideration of the final reﬂm‘tof the perma-
- nent secretary or head of department, the. Commission is.satisfied
: that the service of the officer on probation has been satisfactory
the Commission shall confirm him in his appointment with effect
from the date of appointment;
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(6) If the Commission is not satisfied that the service of
an officer on probation has been satisfactory, the Commission
may extend the period of probation for a further period;

(7) Notwithstanding any other provisions of this regulation
or the provisions of any other of these Regulations, the service
of an officer to whom this regulation applies may at any time
be terminated for any of the reasons stated in regulation 32 (b) (iv)
to (vii).

30. Incremental date where period of probation is extended.
Where the period of propation of an officer has been extended
and he is subsequently’‘confirmed in his appointement, the
Commission may direct that the officer’s increment be paid—

(@) with effect from the date following that on which

~ change in the incremental date; or
(b) with effect from the date following that on which
* the extended period of probation expired, which
~ would then hpecome his incremental date.
Determination of Appointments

31. Abandonment of effice. An officer who is absent from
duty without leave for a continuous period of ten working days,
unless declared otherwise by the Commission, shall be deemed
to have resigned his office, and thereupon the office becomes

vacant and the officer ceases to be an officer.

,&’t

32. Reasons for termination of appointment. The services of
an officer may be terminated only fo;/athe reasons stated
hereafter—

(@) where the officer holds a permanent appointment—
(i) on dismissal or removal in consequence of
disciplinary proceedings; .

(11) _on _compulsory retirement; e,

(iii) on voluntary retirement;

(iv) on retirement for medical reasons;

(v) on being retired in the public interest;

(vi) on resignation without benefits payavbll'e:z’éﬁnder
any. enactment providing fos-the grant of pen-
sions, gratuities or compensation;

(vi1) on abolition of office:

() where the officer holds a temporary appointment—

—tireexrended period of probation expired without

[Booklet 4]
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(1) on the expiry or other termination of an appoint-
ment for a specified period;

(ii) where the office itself is of a temporary nature
and is no longer necessary;

(iti) on the termination of appomtmem in the case
of an officer on probation;

(iv) on the termination of appointment in the case
of an officer holding a non-pensionable office
with no service in a p;ensmnable office;

(v) on the termination of appointment in the public
interest;

(viy-on dismissal or removal in consequence of
disciplinary proceedings;

(vii) ill- health

-~
“~al

lvuL\ o nrlnn e e

mpr s

be terminated i m accordance with the terms of the
contract; ik
(@) ‘Wf;‘ere the officer is unquahﬁed

33 Res:gnatwn. An oﬂ‘ icer who wishes to resign his appoint-

-ment shall give-due notice in- writing of his intention to the Chief

Personnel Officer or, where an authorised officer is empowered
to accept such. nonce, to such authonsed officer.

34. Retirement. An officer, whether holding a pensionable
or non-pensionable post, will be required to retire on attaining
the age of fiftyfive:

Provided that—

(@) an officer to whom the® provmons of the Pensions
Act (Cap. 136 of 1926) apply shall be required to
retire on attainingsthe age of sixty; and. :

(b) in exceptional cifcumstances and in the pubhc
interest, a public officer may be- permitted by the
Commission to remain in the public service after
he has attained the age of compulsory retlrement

35 Premature retn'ement. (1) Where it appears to a perma-
nent secretary that an officer in his ministry, who has attained
the minimum age specified in the relevant ifnsmn Law for
voluntary retirement, ought to be called upon £o retire from-the:
public service, the permanent secretary shall advise the officer
accordingly and report the matter together with his. reasons
therefor for consideration by the Commission. and the €Com-
mission shall, if it thinks fit, retire the officer.

"“(c) ""where the ofﬁcer 1s on contract his services “HZIT I
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(2) Any such officer shall be afforded an opportunity of
submitting to the Commission any representations he may wish
to make regarding his proposed retirement.

(3) Any officer may at any time after he has attained the
minimum age specified in the Pensions Law for voluntary retire-
ment, apply to the Commission for permission to retire and shall
in his application state the grounds on which it is based.

(4) The Commission shall either grant or refuse an applica-
tion under subregulation (3). ' ;

36. Termination of ;appointment on abolition of office,
etc. (1) Where a post ({{eing one of a number of like posts) has
been abolished but one or more than one of such posts remains,
the permanent secretary or head of department shall—
(@) T the post is one in respect of which the power ta .
.. appoint has been delegated to such permanent
~, secretary or head of department, determine which -
‘: . substantive holder of such post shall have; his
... . appeintmempt terminated; and oo o o
(b} Vim any other case submit to the Commission.a report -
reasons therefor, as to which substantive holder of
such- post ought te- have his appointment termi-
‘nated; arid the Commission shall determine which
officer’s appointment be terminated or direct that
the officer concerned be transferred to another post
not lower in status than that which has been
abolished. | | |
(2) Subregulation (1) shall apply in relatign to the termina-
tion of appointments for the purpose of facilitating improve-
ment in the organisation of a ministry or department in order o
to effect greater efficiency or economy, : |
(3) Where a permanent secretary or head of department oy
makes any recommendation under this regulation, the perma- ;
nent secretary or head of department shall, at the same time,
notify the officer concerned in writing of his recommendations,
“-and such officer may, within seven “days of the receipt of the
. notification, make representations thereon. Any such representa-
: tions as may be made shall be forwarded in their original: form SO
to the Commission by the permanent secretary togethgr with.. = .
such comments as the permanent secretary thinks fit.”

37. Retirement in the public interest. (1) Where it is
represented to the Commission, or the Commission considers
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it de51rable in the public interest, that an ofﬁcer ought to be
retired in the public interest—

(a) if the officer has held such pensionable office for
less than ten years and his record of service indicates
his inability to discharge his duties efficiently; or

(b) if the officer has held such pensionable office for
ten years and over and his retirement is contem-
plated on the ground of his inability to discharge
his duties efficiently, ;

Ehe office shall be informed of the grounds on which his retire-
ment is contemplated and he shall be given an opportunity of

" being heard Wy the Commission.
(2) The Commission shall, in respect of any officer to whom
subregulation (l) (b) apphes obtain a report on the work of the

-obtaima -

" report from any other head of department under whom the
officer has served during the previous five years.
' (8) If, after having regard to—
~ (a) th G conditions of the public service; R
\ (b)) theusefulness of the officer in the public service; and R
“(¢) all the circumstances of his case, :
- the'Commissioni, after hearing the officer, is satisfied that it is
desuable in the public interest to do so, it shall requlre the officer
to retire:

38. Pension. Where the appointment of an officer is termi-
nated under regulation 35, 36 or 37, his service shall terminate
on such date as the Commission may determine and the quesuon
of his pension shall be dealt with in ,ccordance with the provi-
sions of the Pensions law.

(2

PART V
Discipline
39. Regulations to govern disciplinary proceedings. (1) Any -

-~ - .. .allegation of indiscipline or misconduct on the partof an officer - - - 8

shall be dealt with under this Part.

(2) Any allegation of indiscipline or misconduct on the part
of an officer shall be dealt with as soon as po;sible after it has
been made. SN -

40. Mlsconduct or mdlsaplme to be reported to the Commls-v
sion. (1) Where a permanent secretary or head of department
becomes aware of any allegation of indiscipline or misconduct
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ﬂ on the part of an officer, the permanent secretary or head of
i department shall forthwith make a report to the Commission.

; (2) Subject to subregulation (3), where the Commission
received a report containing, or otherwise becomes aware of,
any allegation of indiscipline or misconduct on the part of an
officer, and the Commission is of the opinion that disciplinary
proceedings should be instituted against the officer by reason
thereof, the Commission may itself institute disciplinary proceed-
ings or may, issue instructions to the appropriate permanent
secretary 6r'head of department as to how thé matter is to be
dealt with. o
(3) Where an offenée against any law appears to have been

committed by an oficer, the Commission, before instituting
proceedings under subregulation (2), shall obtain the advice of

he-Director—of--B +e—P PO : -
proceedings ought to be instituted against the officer concerned, |
and if the Director of Public Prosecutions advises that criminal
proceedings ought to be so instituted the Commission shall not A
mstitute disciplinary progeedings before the termination ofthe ~

0 Y -

v oy - Cl D .

inal proceedings so instituted and the time allowed for a
appeal from such ‘determination has expired. .

R ¢ 12 “Whrere the Commission has delegated to an authorised
officer its disciplinary powers in relation to particular offices
or. officers, the provisions of subregulation (1) shal¥ not have
effect and the reference to the Commission in subregulations (2)
and (3) shall be construed as a reference to that authorised officer.

(5). Reference to an appeal in this regulation shall not
include an appeal to Her Majesty in Council nor to an applica-
tion for leave to make such an appeal. o T

41. Informing the police. Nothing in these Regulations shall
be deemed to restrict a permanent secregry from reporting to
the police directly when an offence against any law appears to
have been comnritted by an officer.

42. Grounds for criminal proceedings. Where, upon a
-preliminary investigation-or a disciplinary inquiry, anoffence -
against any law appears to have been committed by an officer,
the Commission shall, unless action by the police has been or .
is about to be taken, consult the Director of Public P’rosegxtions_ :
as to whether criminal proceedings should be institutéd:

43. No disciplinary proceedings while criminal proceedings.
pending. (1) Where criminal proceedings have been instituted
in any court against an officer, proceedings for his dismissal
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upon any grounds arising out of the criminal charge shall not
be taken until after the court has given judgment and the time
allowed for an appeal from the judgment has expired; and where
an officer after conviction has appealed, proceedings for his
dismissal shall not be taken until after the W1thdrawal or
determination of the appeal.

(2) Nothing in this regulation shall prevent the officer being
interdicted from duty pursuant to regulation 45.
= + (3) Reference in this regulation,to any appeal shall not
‘include any appeal to or proceedlng in relation to appeal to
~ Her MaJesty l/ﬂ Council.

4. Suspensnon by Commnssmn. (1) Where the Commission
becomes aware of any act of indiscipline or misconduct, and

—tire uuumuamaftheopnnon—thatmﬂdbcmfhcpﬂbhe—

-~ thie funet:
“ance with the provisions of subregulation (1) shall continue to

- performance- of his duties under regulation 45.

interest, having regard to the reputation of the public service, . .
to do so, the Commission: x may direct in writing that the officer
concerned will gease to report for duty until further notice fron
the. Comm:xsmp and an officer so djtrected shal}; cease to pe» form: -
of his office forthw. th. -
(2) An officer directed to cease to report for duty in acc "'d:ﬁ o

=

draw full salary until he is reinstated or mterdlcted from the

45, Interdiction. (1) Where there have been, or are about to
be, instituted against an officer—
(@) disciplinary proceedings; or
(b) criminal proceedings,, .
and where the Commission is of ﬁhe opinion that the public
interest requires that that officer should forthwith cease to
perform the functions of his gffice, the Commission may inter-
dict him from such performance.

(2) An officer who has been interdicted as a- consequence
of a dishonest act which involves the loss of Government property
or funds shall not receive any emoluments after the date of his

(3) An officer mterdlcted for mlsconduct other than a
dishonest act which involves the loss of Government property
or funds, may receive such proportion of the n?lary of his office,
not being less than one half as the Com ission may: deem
appropriate. ‘ g

(4) If disciplinary proceedmgs against any officer result in
his exculpation, he shall be entitled to the full amount of salary.
which he would have received if he had not been interdicted,
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but if the proceedings result in any punishment other than
dismissal, or if the officer resigns before the determination of
the disciplinary proceedings, the officer shall be allowed such
salary as the Commission may, in the circumstances, deem
appropriate. )

(5) An officer who is under interdiction from duty, or
against whom disciplinary charges have been instituted, may not
leave Saint Vincent and the Grenadines without the permission
of the Co/mxjnission. K

46. Copies of evidence of enquiries. An officer in respect of
whom a disciplinary inquiry is to be held shall be entitled, without
charge to him, to receive copies of, or to be allowed access to,
any documentary evidence relied on for the purpose of the

—inquity_He shall also_be given, upon request, a copy of the .
_evidence (including copies of documents tendered in evidence)

- ‘after the inquiry is closed. : B :
‘. * A
- 41. Disciplinary actionsfter acquittal of criminal charge. An

officer acquilted in any court of a criminal charge shall not be

~ dismissed or otherwise punished in respeet of any charge of
which he has been acquitted, but nothing in this regulation shall
prevent him being dismissed or otherwise punished.in respect
of any other charge arising out of his conduct in the matter,
unless such other charge is substantially the same as that in
respect of which he has been acquitted. : -

A,:‘

r;

48. Officer convicted of a criminal charge. If an officer is
convicted in any court of a criminal cha-rge,’”ﬂme-Commission
may consider the relevant proceedings of that court, or such
official report relating to .the matter as the Commission. may T
think fit, and if the Commission is of the ﬁnion that the officer '
ought to be dismissed, or subjected to some lesser punishment,
in respect of the offence of which he has been convicted, the
Commission may thereupon dismiss the officer or impose some
lesser punishment upon him without the institution of any .
disciplinary proceedings under these Regulations.

49. Non-payment of emoluments on conviction of a jminal
offence. (1) An officer convicted of a criminal chaege involv-
ing dishonesty, fraud or moral turpitude or cenvieted: of a
criminal charge and sentenced to imprisonment shall not receive
any of his emoluments after the date of such conviction pending
consideration of his case by the Commission.
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(2) ThlS regulatlon shall apply notw1thstand1ng the
pendency of any appeal against conviction.

50. Disciplinary penalties. (1) The penalties which may be
imposed on an officer against whom a disciplinary charge has
been established are—

(a) dismissal;

() reduction in rank;

(¢) deferment or w1thhold1ng of increment;

(d) a fine;

(e) a gevere reprlmand

reprimand. |

(2) Where a fine is imposed the amount of such fine shall
be deducted from the salary of the officer by such 1nstalments B

~ 4
~ L

Grenadmes "ﬁmhcut permrssmn shall be liable to summa’lryl—
dlsmxssal | |

Ly T 7
'51. Sasp 3 "'fa‘eferment and w1‘1 rholding of mcrement,;; .
- by Sub;ect'm The*pmvrsrons of this regulation, an increment
shall net be suspended deferred or w:thheld except by the
Commission.. :
(2) The grant of an increment may be prejudlced by-—-
(@) lack of efficiency;
() unsatisfactory service or conduct or;
(c) failure to pass a requisite examination conditional

| . to- the grant of the ofﬁqers increment.

(3) Where a permanent secretary or head of department
considers that, for any of the reasons specified in subregula- ;
tion (2) (a) or (b), an officer’s ingfement ought not to be granted, - 4
he shall notify the officer in writing at least one month before
the date on which the increment is due of the reasons for which
he considers that the increment ought not to be granted and
report the matter to the Commission for its' decision.

has notified an officer in accordance with subregulation (3), he
may suspend, for a period not exceeding three months, the pay-
ment to that officer of the increment to which, the notification
relates, and shall at the end of the period of suspension—
(@) grant the inecrement-from-the date on which- 1t
became due; or :
(b)) recommend to the Commission that the increment
be either deferred or withheld.

- ~4)-Where-a permanent- secretary or-head-of department — - &
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(5) In making a recommendation for the suspension, defer-
ment or withholding of an increment, the permanent secretary
or head of department shall take into account the gravity of the
original misconduct or dereliction of duty if any, and the nature
of the officer’s subsequent behaviour or his present degree of
efficiency; he shall bear in mind that— "

‘(@) “suspension” is to be applied when for any reason
it is thought desirable to reserve judgment and allow

- for reformation or otherwise; P

() “deferment” is a substantial fine; and ,

(c) “withholding” is a very serious penalty which

* deprives the'officer of the amount of that increment
during each subsequent year of his service until the
officer reaches the maximum of his scale.

exceeding six months including any period:for which it has been
- suspended, and shall be payable from the date on which it is
restored, | IR
ent has been withheld the Commis-
BAY at thsequent incremental date grant to the officer
concerniéd a speéial increment in addition to his ordinary

52. Proceedings for misconduct or indiscipline not warrant-
ing dismissal of an officer whose annual salary exceeds $16,920.
(1) Where a report of indiscipline or misconduct by an officer
whose annual salary (whether fixed or in a scale) exceeds $16,920
is. made to the Commission under regulation: 40 and the Com-
mission is of the opinion that the indisciplifie or misconduct
alleged, if proved, would not be sufficiently serious to warrant
proceedings under regulation 54 with agtiew to dismissal but
would be sufficiently serious to warran® a lesser punishment,
the Commission shall-direct the permanent secretary or head
of department to initiate disciplinary proceedings against the
officer. : SRR - - '
{2) The permanent secretary or head of departmentshall- - -

thereupon, after such preliminary investigation, and such: con-

sultation with the Director of Public Prosecutions as he may

consider necessary, forward to the officer a written statement

of the charge or charges against him and shall call’ upén him: -
o lo-state in- writing, within-a period, pot exceeding seven days, -
any grounds upon which he relies to exculpate himself.

(3) The permanent secretary or head of department shall-

torward his report, the statement of the charge or charges, the

E

An i ReRt—n be—de d—fe ~a-—peﬂed~—~not~ﬁ .
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reply, if any, of the officer and his own comments thereon to
the Commission.

(4) If, upon con51derat10n of the report of the permanent
secretary or head of department including the grounds, if any,
upon which the officer relies to exculpate himself, the Commis-
sion is of the opinion that no further investigation is necessary,
it may forthwith determine the punishment, if any, other than
dismissal, or reduction in rank which should be imposed upon
the officer. »
©5) K, upon consideration of the report of the permanent
secretary, including the grounds, if any, upon which the officer

- relies to exculpate himself, the Commission is of the opinion

that the matter should be further investigated, the Commission
shall appoint a public officer or officers to inquire into the

e selected with due

'"'regard te “the standing of the officer whosé conduct is.under

inquiry..

\ (7) The Commission, upon consideration of the report of
the pubhc officer or ofﬁcers appointed to hold the inquiry; may,

~ if it is of the opinion’ that the report should be amplified in

any way or that further investigation is desirable, refer the matter
back to the public officer or officers for further mvestlgatmn
and report.

(8) The Commission, upon consideration of the report of
the public officer or officers-appointed to hold the inquiry or
of any further report called for under the provisions of subregula-
tion (7), shall determine the punishment, if any, other than
dismissal, to be imposed upon the officer.

(9) Notwithstanding the precedmg provisions of this regula-
tion, if at any stage during t proceedmgs taken under it—

(a) it appears to the Commission that the offence, if
proved, would justify dismissal; or

(b) the Commission considers that if the offence is
proved, proceedings for the retirement of the officer

-~ ——from the public service on grounds of publicinterest ~

would be more appropriate;
the proceedings so taken shall be discontinued and the procedure
prescribed in regulation 37 or 54 as the case Jnay be, shall be
followed

53. Proceedings for misconduct or indiscipline not warrant-
ing dismissal of officer whose annual salary is $16,920 or less.
(1) Where a permanent secretary or head of department con-

(6) . The inquiry shall be conducted in accordance w1th‘ g
regulatlon 54 (2) (e) to (k). . -
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51ders it necessary to institute disciplinary proceedmgs against
an officer whose annual salary (whether fixed or in a scale) is
$16,920 or less in accordance with the provisions of regulation 40
but is of the opinion that the indiscipline or misconduct alleged,
if proved, would not be sufficiently serious to warrant proceed-
ings under regulation 54 with a view to dismissal, but would
be sufficiently serious to warrant a lesser punishment, the
permanent secretary or head of department, after such

reliminary ipvestigation and such consultation with the Director
of Public Prosecutions as he may consider necessary, shall for-
ward to the officer a written statement of the charge or charges
against the officer and &hall call upon the officer to state in
writing, within a period not exceeding seven days, any grounds
upon which he relies to exculpate hlrnself

forward hls report the statement of : e charge or charges the
reply, if any, of the officg
the Chxef Peysonnel Offfcer:

* Provided that, where dxsc1phnary pmceedmgs under this .

L e

report shall be forwarded to the Chief Personnel Officer through
the permanent secretary- who. will &ppend his- comments thereon.

(3) If, upon consideration of the report of the permanent
secretary or head of department, including the grounds, if any,
upon which the officer relies to exculpate himself, the Chief
Personnel Officer is of the opinion that no further investiga-
tion is necessary, he may forthwith determinesthe punishment,
if any, other than dismissal or reduction in rank, which should
be imposed upon the officer and report his decision to the Com-
mission for its information. :

(4) If, upon consideration of the report of the permanent
secretary or head of department including the grounds, if any,
upon which the officer relies to exculpate himself, the Chief
Personnel Officer is of the opinion that the matter should be

. and hls own comments thereon to

n-have been initiated by a-head of department; the

. | Booklet 4]

ted orthat a punishment or dismissal or reduc-

tion in rank would be justified, if the offence is proved, he shall
refer the matter, with his comments, for consideration by the
Commission.

() If, upon consideration of the report of the permanent

e secretary or head of department, including the grounds, if any,

upon which the officer relies to exculpate himself, the Commis-
sion is of the opinion that no further investigation is necessary,
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it may forthwith determine the punishment, if any, other than
dismissal, which should be imposed upon the officer. .

(6) If, upon consideration of the report of the permanent
secretary or head of department including the grounds, if any,
upon which the officer relies to exculpate himself, the Commis-
sion is of the opinion that the matter should be further
investigated, the Commission shall appoint a public officer or
officers to inquire into the matter. Such public officer or officers
shall be selected with due regard to the standing of the officer
whose conduct is under inquiry. . |

(7) The inquiry shall be conducted in accordance with

- regulation 54 2) (¢) to (k). |

(8) The Commission upon consideration of the report of E 5

the public officer or officers appointed to hold the inquiry may, 8
"~ amy way or that further investigation is desirable, refer the matter

back to the public officer or officers for further investigation

sand report. S L -

(9) The Commission, upon consideration of the report of - -

‘theypublic officer or officers appointed to hold the inquiry or-  ~
of any further report called for under the provisions of subregula- *
‘tion (8), shall determine the punishment, if any, other than:
dismissal, to be imposed upon the officer. ‘
, (10) Notwithstanding -the preceding provisions of this
regulation, if at any stage during the proceedings taken under it—
(a) it appears to the Commission that the offence, if
proved, would justify dismissal; or
(b) the Commission considers that if the offence is
proved, proceedings for the retirement of the officer
from the public service oh grounds of public interest
would be more appropriate,
the proceedings so taken shall be gliscontinued and the procedure
; prescribed in regulation 37 or®™4, as the case may be, shall be
| followed. '

e T,
3 4

T —
e e
1
¢
w

: 54. Proceedings for dismissal. (1) Subject to the provisions -
L. .. . . oftheseRegulations, an officer may be dismissed-only.in-accord- -
. ance with the procedure prescribed by this regulation.

' (2) The following procedure shall apply to an investigation
with a view to the dismissal of an officer whase basic annual’
salary (whether fixed or in a scale) exceeds ﬁﬁ',g-?ﬂ—

(@) Where a report of indiscipline or misconduct by
an officer is made to the Commission under regula-
tion 40 and the Commission is of the opinion that
the indiscipline or misconduct alleged, if proved,
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would justify his dismissal from the public service,
the Commission shall direct the permanent secretary
to initiate disciplinary proceedings against the
officer.

(b) The permanent secretary shall thereupon, after such
preliminary investigation as he considers necessary
and after consulting the Director of Public Prosecu-
tions as to the terms of the charge or charges,

.forward to the officer a statement of the charge or
charges against him which shall contain such parti-
culars as may be necessary for giving reasonable
infor,matié_n,as to the nature of the charge, and call
upon such officer to state in writing, within a period
not exceeding fourteen days any grounds upon
which ; imeelf :

777 (¢)” The permanent secretary shall forward his report,
the statement of the charge or charges, the reply,

. if any, of the officer charged and his own comments

thereon to_the Commission. SRR

(4)\(i) 1f, upof consideration of the report of the

- permanrent secretary and of the grounds, if any,
upon which the officer relies to exculpate himself;
the Commission is of the opinion that pro-
ceedings for the dismissal of the officer should
be continued, it shall appéint a tribunal, con-
sisting of not less than three members, to inquire
into the matter.. . ,

(i1) The tribunal may be selected from persons who

are serving public officers, retixed public officers
and, after taking into consitferation. the status
of the officer against whom disciplinary pro-
ceedings are to be takengand the complexity of

the case, a public officer With legal qualifications.
= (iii) The chairman of the tribunal may be any one

‘ of the three persons selected to hold the inquiry.
. (¢) The tribunal shall inform the office charged that,
—- .~ -... - onadayspecified, the tribunal will-inquire-into- - — - — -
the charges and that he will be permitted to appear
before the tribunal and defend himself. .
() If witnesses are examined by the tribunal, thg officer

shall be given an opportunity of being predent and

of putting- questions to the witmresses-on his own

behalf, and no documentary evidence shall be used

against him unless he has previously been supplied

with a copy thereof or given access thereto.

s ek bt e )
CE s i
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(@ The tribunal shall permit the officer charged or the

person or authority preferring the charges to be
represented by a public officer or by a legal
representative if he so desires.

(k) If, during the course of the inquiry, further grounds
of dismissal are disclosed, these shall be reported
to the Commission. If the Commission thinks fit
to proceed against the officer upon such grounds,
it shall cause the officer to be furnished with the
written charge and .the same steps shall be taken
as those prescribed by this regulation in respect of
the Joriginal charge.

(?) If, having heard the evidence in support of the
charges, the tribunal is of the opxmon that that

" "to'the Commission without’ calImg upon“tﬁe GHT:cr |
for his defence.

() The tribunal, havuig completed u;s inquiry, shall: fer-"'”. S

ward a report on its findings to the Commissi
* tagether with the record of the charges prefery
the evidence Ted, ‘the defence and oth a

 refevant to- the enquiry. The fepﬂrfﬁfr ie tetanad

‘shall include—

(i) a statement whether, in the. opinion- ef the
tribunal, the officer has or has not committed
the offence or offences charged and a brief state-
ment of the reason for their opinion;

(i1) details of any matters which, in the opmlon of
the tribunal, aggravate Qr mitigate the gravity of
the case; and

(ili) a summing up and such comments as will
indicate clearly t? opinion of the tribunal on .
the matter undef® inquiry.

(k) The tribunal shall not make any recommendation
regarding any punishment to be imposed.

(l) The Commission, after consideration of the report
—-of the tribunal, may, if it is-of the opinion-that the — -
report should be amplified in any way or that
further inquiry is desirable, refer the matter back
to the tribunal for further inquiry and report; such -
further inquiry to include calling uPon the officer
~for his defence, if in-the opinion of the-Commis-
sion, he should have been called upon for the same.

(m) The Commission after consideration of the report
of the tribunal, or of any further report called for
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under the provisions of the paragraph (l), shall
determine the punishment, if any, including retire-
ment from the public service under the provisions
of regulation 37 which should be imposed upon the
officer.

(3) (@) The procedure prescribed by subregulation (2) shall
apply to an investigation with a view to the dismissal
of an officer who has served for ten years and over

,in a pensionable office and whose basic annual

‘salary is less than $16,920, except that the charges
may, at the discretion of the Commission, be
investigatedd by a permanent secretary, head of
department or such other officer or officers as may
be appointed by the Commission.

-
J

the dismissal of an officer who has served for less
than ten years in a pensionable office and whose
- basic annual salary is less than $16,920.
o) \Upcmrecelpﬁ of the documents mentioned in sub-
- regulation (2) (¢), and’ after giving the officer an
- oppertunity-to-be-heard; the €Commission may con-
sider and decide his case. .
(4). Where an officer charged under this regulation admits
in writing the facts giving rise to the charges, it shall not be
necessary to hold an inquiry or investigation under this regula-
tion unless, in the opinion of the Commission, such inquiry or
investigation is likely to find such circumstances as may modify
the view taken of, and the punishment to be ymposed for, the
offence. | | 3
(5) The procedure in regard to the disciplinary control of
officers holding non-pensionable posts the maximum annual
salary of which does not exceed $15,336 #d such public officers
as may be weekly or daily paid er in- casual employment shall
be as specified in the Second Schedule. :

~_55. Notification of decision. Whére proceedings have been- - -

taken against a public officer under the provisions of this Part,
such officer shall be informed in writing—
(a) of the decision, but not of the reasons therefor, on
each charge which has been preferred againt him;
(0) of the penalty, if any, or,other punishment to be
imposed; and |
(c) of his right of appeal to.the Publice Service Board
of Appeal against any decision of the Commission,

v tcrft)shaﬁ apply to an investigation with a view to~

.. .. [Booklet 4]
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or to the Commission against any decision of any
public officer, and of the time within which an
appeal must be lodged.

56. Appeals. An appeal by a public officer, including an
officer to whom the Second Schedule applies, shall lie to the
Commission against an order made in relation to him in
disciplinary proceedings by a permanent secretary or other public
officer exercising powers of disciplinary control under the pro-
visions of these Regulations: except that no appeal shall be enter-
tained unless it is received by the secretary within fourteen days
from the date ué’on which the decision is addressed to the officer.

57. Decision not to take effect pending determination of

- appeal. Where an appeal lies to the Public Service.Board of

Appeal, or to the Commission; against a decision taken under
these Regulations including the Second Schedule, to remove a
*public officer from office or to exercise disciplinary control over

~.a public.officer such decision shall not take effect. pending the

detérmination of the:appeal or, if no appeal against the deci-

sion is lodged, pending the expiry of the time within which it

is specified that an appeal must be lodged: R
Provided that when- the decision in respect of which the
appeal is made is that the officer be dismissed, the officer shall,
from the date of being notified of the decision, cease to perform
his duties and shall not receive any salary pending the deter-
mination of the appeal. If the appeal is upheld by the Public
Service Commission or the Public Service Board of Appeal, as
the case may be, the officer shall be retnstated and shall receive
salary from the date immediately following that on which the
decision relating to his dismissal was communicated to him. If
the appeal is dismissed, the oﬂi’c‘ shall not be entitled to receive
any salary. If a fine is imposed, the officer shall be entitled to
receive full salary from the date immediately following that on
which the decision relating to his dismissal was communicated

to him. Such fine shall be deducted from the salary of the officer |

by such instalments as may be specified by the Commission.

Provided further that this regulation shall not apply to
any decision of the Commission to terminate an appointment
on probation. i

58. Service of documents. Where, under the provisions of
these Regulations— :
(@) it is necessary either—
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(1) to serve any notice, charge or other document
upon a public officer; or
(i1) to communicate any information to any public
officer by reason of such officer having absented
himself from duty; and
(b) it is not possible to effect such service upon, or to
communicate such information to, such officer, -
it shall be sufficient if such notice, charge or other document
or letter congaining such information, be served upon such officer
by post t6 his last known address. . |

M

/- PART VI
Miscellaneous
50 Pr 3

“who submits any mutter for the consideration of the Commisc

sion shall ensure that all relevant documents and papers are made
availablg to the Comnmission, and the Commission may require

the production of 'zi_hyvf}rther documents relevant to the case.

-60. Correspondence. 'All correspondence for the Commission

from permanent secretaries, heads of departments and other
persons. shall be addressed to the secretary unless otherwise

provided by these Regulations.

61. Application. (1) Regulations 35, 36, 41, 43, 46, 47, 48 and
51 shall apply to an officer to whom the Second Schedule applies,
but shall not apply to any person who is daily-paid, weekly-paid
or casually employed. | . |

(2) Save as is otherwise provided in sub?eg,ulation (1) and
the Second Schedule, Parts II, III and IV shall not apply to an
officer to whom that Schedule applies. s '

.. FIRST SCHEDULE Regulation-3-
FORM 1
e, do swear (or solemnly#affirm)

that I will not directly reveal to any unauthorised person or persons,
otherwise than in the course of duty, any information in connection
with the business of the Commission which may have come to my
knowledge in the course of my duties as secretary/

to the Commission.

... | Booklet 4]
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_ paragraph (1) in relation to any officer whose next promotion is to i

So help me God. (To be omitted in affirmation.)
Sworn/declared before me this day of 19

SECOND SCHEDULE Regulations 54 (5)
and 61

A Preliminary
This Schedule, applies to the holders of non-pensionable posts
the maximum anpual salary of which does not exceed $15,336. Save
as is otherwise herein provided, all such officers shall be subject to
the provisions of Civil Service Orders and Financial Regulations in
sO far as they are applicable.

a mlnlstry or departmentwhefe“ the maximurm an T
to such posts does not exceed $15,336 and to- make appointments of
such public officers as may be weekly or daily paid or be casually
employed in accordance with the- provisions of this Schedule.

2. Letter of appointment. Every officer, other than an officer who
is to be daily paid or whose employment is to be casual, shall, on
appointment, receive an approprlabe letter of appointment in Form 1
or II of the Annex. . R

3 Confidential reports (1) The appropriate authorised officer shall,
in each year, cause to be furnishedgfo him by such senior officer as
he may designate, confidential repo for the twelve months preceding
the 31st December upon all non-pensionable officers whose maximum
annual salary does not exceed $15,336.

(2) Where a confidential report is furnished pursuant to sub-

a pensionable post that report shall be forwarded to the Chief Personnel
Officer by the authorised officer.

Probationary Service and Termination of Appggntments

4. Probationary service. Evety officer shall; on first permanent
appointment to the established staff, be required to serve a. proba-
tionary period not exceeding two years, but his probationary period
may be reduced and he may be confirmed in the appointment at any
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time after twelve months’ service if the appropriate authorised office
is satisfied that the performance of the officer has been so high a
standard that no useful purpose would be served by further delaying
confirmation. During the probationary period of any employee, his
appointment may, without enquiry or reason given to him, be termi-
nated by the appropriate authorised officer, in the case of a weekly-
paid officer on two weeks’ notice in writing or payment of two weeks’
salary in lieu thereof, and in the case of an officer paid on a monthly
basis, on one month’s salary in lieu thereof.

- . y
5. Termination of employment of employee other than daily-paid
of casual officer. The appointment of any officer (other than an
unestablished officer, a diily-paid or casual officer) may, on three
months’ notice in writing, be terminated at any time by the appropriate
authorised officer on the ground of abolition of office or for the

[ LMASE O
-
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- ortcrwhichsuch employee is ttac’h‘ed‘. LT T

6. Termination of employment of unestablished officer. The: -
appointment of an unestablished officer (that is, an officer who holds' =
a post for which separate gfovision has not been made in the current”
Estimates) may, without inquiry made, or reason given to him, be"
terminated by the appropriate authorised office at any time on one
month’s notice in writing or the payment of one month’s salary in
lieu thereof.

7. Termination of employment of daily paid or casual officers. The
appointment of a daily-paid or casual officer may be terminated at
the end of any day.

Discipline %

8. Interdiction. (1) Where—

(@) there have been, or are aboyy: to be, disciplinary or

criminal proceedings institut®d against an officer; or

(b) an authorised office becomes aware of any misconduct

on the part of an officer and considers it desirable in

the public interest that such officer should forthwith cease

to perform the functions of his office, 7

‘the authorised officer may forthwith interdict such officer from the

performance of those functions.

(2) An officer interdicted for misconduct, other than a dishonest
act which involves the loss of Government property or fundg, shall,
during the period of interdiction, be permitted to receive sich pro-
portion, not being less-than haif of his salary, as the authorised officer
may decide.

(3) Where an officer has been interdicted as a consequence- of
a dishonest act which involves the loss of Government property or
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funds, such officer shall not receive any salary from the date of his
! interdiction.

(4) If disciplinary proceedings against any such officer result in
his exculpation, he shall be entitled to the full amount of the salary
which he would have received if he had not been interdicted: but if

7 the proceedings result in any punishment other than dismissal or if
h : the officer resigns before the conclusion of the disciplinary proceedings
B the officer shall be allowed such salary as the authorised officer may
5 ‘t in the circumstances think appropriate.

i - !

Hr ‘9. Penalties. (1) The penalties which' may be imposed where a

i disciplinary charge has been established are—

; : (@) digmissal;

(b) reduction in rank;

() withholding or deferment of increment;

i} (d) fines not exceeding one-half of one month’s salary,or, @ H
_,L . in the case of an officer paid on a weekly basis, not. . &
i | exceeding two weeks’ salary, regard being had in every ‘
i case in determining the amount of a fine to the economic
1 ¢ \ circumstances of the employee;

J (¢) = sevegre reprimand;

i reprimand. =

SSRGS GA fh WA

\ /) . ;
(2) Where a fine is imposed it shall be deducted from the salary
of the officer by such instalments as may be specified at the time the
penalty is imposed.

10. Power of summary dismissal. The appropriate authorised office
may summarily dismiss an officer in the circumstances and with effect
from the date hereinafter respectively specified—

(@) where he is absent from Saint Vincent and the
Grenadines without permission, with effect from the date
of his departure from Saing ¥incent and the Grenadines;

(b) where he is absent from duty without permission for
seven days, with effect from the first day of such absence;

(¢) where he does not re?y to charges on or before the date
on which his reply sffould be received, with effect from
such date;

(d) where he fails to attend an inquiry into charges against
him with effect from the date of such failure;

(¢) subject to regulation 44, where he is convicted of a

- criminal charge involving dishonesty, fraud or moral
turpitude or is sentenced to imprisonment on conviction
of a criminal charge, with effect from the date of such
conviction: 4

Provided that the power of dismissal shall ot be exercised in
any case falling under subparagraph (c) or (d) if the authorised officer
is satisfied that, owing to illness or other reasonable cause, the officer
was prevented from replying to such charges, or from attending such
inquiry.
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11. Proceedings in respect of misconduct not warranting dismissal.

If it is represented to the appropriate authorised officer that an officer
has been guilty of misconduct and that authorised officer is of opinion
that the misconduct alleged is not so serious as to warrant proceedings
with a view to dismissal, he may cause an investigation to be made
into the matter in such manner as he may think proper, and the officer
shall be entitled to know the whole case made against him and shall
be given adequate opportunity of making his defence.

(2) If the authorised officer is of the opinion that the allegation
is proved, be .may impose upon the officer such punishment (other
than dismissal) as may seem just. : :

, Jo
12. Procedure in respect of conduct warranting dismissal. The
following procedure shall apply to an investigation with a view to

dismissal of an officer (other than an unestablished, temporary, daily-- - - -
paid. or_easually employed-officer). : S e
The authorised officer shall as soon as practicable cause to be
delivered tg the officer written: charges specifying the nature of:the
offences dnd informing the officer in writing— A
~(a) thata written peply to the charges, and any observations
the officer may desire to'make thereon, must be received
by the authorised officer within seven days (or such
' longer period as the authorised officer may permit) of
~ the delivery of the written charges;
(b) that the officer may attach to the written: reply statements
from his witnesses; and '
(c) that the officer may elect in his written reply either to
have the charges dealt with by the authorised officer on
the basis of the written reply and the statements (if any)
of the officer’s witnesses, or to have an oral inquiry before
such person as the authorised offices " may appoint for
the purpose; and that if no election is made the officer
will be presumed to have elected to have the charges dealt
with on the basis of the writt?:reply. '

13. Finding of authorised officer. (1) Where an oral inquiry is not
held, the authorised officer shall consider the charges, the written reply
and the statements (if any) and shall find as a fact whether or not.
any of the charges has been established.

(2) If he finds that the charges have not been established, he shall
so inform the officer in writing.

(3) If he finds that any of the charges has been established; he
shall so inform the officer in writing and shall also inform the officer
of the penalty to be imposed upon him.and of his right of appeal
against the decision of the authorised officer. -

(4) The record of an inquiry held under this Schedule, after it
is completed, shall be referred without delay to the Commission.
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14. Holding of inquiry. (1) An oral inquiry shall be held by the
appropriate authorised officer (not being an officer personally involved
in the circumstances leading to the charges) or by another senior officer
in his ministry or department appointed by the appropriate authorised
officer for the purpose.

(2) The time and place of the oral inquiry, shall be communicated
in writing to the officer charged by the officer holding the inquiry
and it shall be the responsibility of the officer charged to see that
his witnesses (if any) attend the inquiry; but if any such witness is in
the public service, on application by the officer charged to the officer
holding the inquiry, such witness shall be allowed time to attend the
inquiry. :

(3) Where it/s decided to hold an oral inquiry, the officer charged
shall be entitled to receive free copies of the statements of witnesses
to be called in support of the charges and shall also be furnished with

(4) At an oral inquiry the officer holding the inquiry shall first

ear the evidence in support of the charges, and permit the officer -

charged to put questions to the witnesses, and shall then hear the

- evidence of the gmployee and his witnesses, who may also be ques-
~ tionkd.: Notes of the praceedings shall be recorded by the officer holding
the inquiry. | ) | PR

'(5) Where an oral inquiry is held by an officer other than the
appropriate authorised officer, the officer holding the inquiry shall
consider the charges and the written reply and the statements (if any)
and the evidence given at the oral inquiry; he shall find as a fact whether
or not any of the charges has been established, and shall report his
findings to the appropriate authorised officer.

(6) The authorised officer shall consider the findings and shall
take action in accordance with the provisions of paragraphs 13 (2),
(3) and (4). R %" :

15. Right of appeal. An appeak by an officer other than an
unestablished, temporary, daily-pai# or casually employed officer shall
lie to the Commission against any decision made in relation to him
in disciplinary proceedings held under this Schedule, except that no
appeal shall be entertained in any case unless it is received by the
Chief Personnel Officer within fourteen days of the date upon which
the officer is informed of the decision. e

16. Procedure in relation to unestablished, temporary, daily-paid
and casual employees. The following procedure sigall-apply only to
unestablished, temporary, daily-paid or casually emhployed officers—

(a) the appropriate.’authorised” officer may, after such
informal inquiry as he may think fit; provided. that he
has given opportunity to the temporary officer to be
heard in his defence. forthwith dismiss a temporary

“ irr-support of the charges. ' ' R ——
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officer if he is satisfied that such officer has been guilty
of any misconduct;
(b) the appropriate authorised officer may, without an
inquiry being held or without giving any reason, dismiss
a temporary officer by giving him two weeks’ notice (or
such other notice as may be specified in the latter of
appointment) or two weeks’ salary in lieu of notice;
() every daily-paid or casual officer may be dismissed by
the appropriate authorised officer without an inquiry
- heing held and without reason or notjce being given.

1 ) |
: ANNEX Paragraph 2
FORM-1 e e )
| Orig’iﬁal ‘ "To officer ‘
Duplicatg To Chief Personnnel {Officer
Triplicate : To Accountant General
Quadruplicate - #  To Permanent Secretary
- L \ : S -or Head of Department o
Quintuplicate .~ To Director of Audit o

THE GOVERNMENT OF SAINT VINCENT AND THE GRENADINES

File reference ................... : Office of the ..ooooeveeeeeeeeeei,

LETTER OF APPOINTMENT TO ST. APPOINTED TO
NON-PENSIONABLE POSTS

PART 1

Sir/Madam, I

1. I am authorised to offer you the appointmeni A

................................. in the Ministry/Department* of the Government
of Saint Vincent and the Grenadines. v

2. The appointment is non-pensionable and will be terfinable
at any time on one month’s notice in writing on either side or by
the payment of one month’s salary to vou in lieu of notice.

* Delete as appropriate.
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3. The offer is subject to your passing an examination as to your

physical fitness conducted by a doctor in the public service.
4. You will receive salary at the rate of $ ................... per annum

in the scale § ............... and will be eligible for annual increments
subject to the satisfactory conduct and performance of your duties.

5. The appointment will confer no right of appointment to an
established post in the Saint Vincent and the Grenadines Civil Service.

6. You will be subject to the provisions of the Public Service Com-
mission Regulations, Civil Service Orders, Financial Regulations and
3uth other regulations as the Government may introduce for the
conduct of officers and the despatch of business. You will be required
to comply withall departmental instructions and lawful orders given
to you and to di’scharge such duties as may be given to you by officers
in authority over you.

7. If you accept this offer, you are required to sngn Part II of the

uul.uu_al.t: Lupy UT’ thistetteramd-Tretarrit o me Dy :

I have the honour to be, ‘
. ‘Sir/Madam,
s Your obedient servant
\ > - V - - - - PRI .
(Permanent Secretary/Head of Department
-PART II
1o Y

I accept the offer of appointment made in Part I above and the
conditions of the offer.

=
Dated ......ccooveiviicnvcininnne. Signed ...
PA‘T III
To: The Chief Personnel Officer
Forward for necessary action ............oiienoenenenn, ‘
has been engaged with effect from .....ccocvovvcviecccvecveecceceee s
Signed ...
(Permanent Secretary/Hgad of Department
Dated ..........ccoviiiinnnn, . Department ........cccocciiiiiiinnnene
Ministry ... SRR

Copy to Accountant General
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- FORMII
Original To employee
Duplicate To Chief Personnnel Officer
Triplicate To Accountant General
Quadruplicate To Permanent Secretary
or Head of Department
Quintuplicate To Director of Audit
THE GOVERNMENT OF SAINT VINCENT AND THE GRENADINES
, Jv

File reference .................. Office of the ...,

Dated ...,

LETTER OF APPOINTMENT OF A TEMPORARY EMPLOYEE

B Sir/Madbm,

I.am authorised to inferm you that you are appointed temporarily
to the post bf ..., i b 43 h T eneene on the following
conditions— el e L :

(@) Your temporary appointment takes effect from ..........
........................ and will be terminable on ......................
notice in writing on either side.

(b) The salary payable to you will be at the rate of .........
a week*/month*/year* and will be paid to you weekly*/
monthly*. = |

(¢) You will be subject to the provisions of the Public Service
Commission Regulations governing.the discipline and
conditions of service of employees and, so far as they
are applicable, Civil Service Orders, Financial Regula-
tions and such other regulations as the Government may
introduce from time to time# | '

(d) You will be required to comply with all departmental
instructions and lawful orders issued to you and to
discharge any duties upon which the Permanent
Secretary/Head of Department may think it desirable to
employ you in the interests of the Service.” =

I am,

Sir/Madam
Your obedient servant

for (Perimanent Secretary/Header of Department)

#* DNelete a< anneanviaee
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